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Bill Hemsley Park Community Centre
Venue Hire Application & Permission to Consume Liquor


Applicant: Click or tap here to enter text.
Applicant Address: Click or tap here to enter text.
Name of Contact:  Click or tap here to enter text.    Local Contact: Click or tap here to enter text.
Phone Number: Click or tap here to enter text.EMAIL: Click or tap here to enter text.


Bill Hemsley Park Community Centre Venue Hire: 
Date:Click or tap to enter a date.      Times: Click or tap here to enter text. to  Click or tap here to enter text.
Purpose of Function: Click or tap here to enter text.
Estimated Number of People: Click or tap here to enter text.   Is this an alcohol free event: Y/N
  




Facilities required:

Main Meeting Room	Choose an item.	Verandah Included	Choose an item.
Kitchen		Choose an item.	


CERTIFICATION
I hereby certify that I am fully aware of the COVID-19 hire conditions as detailed attached.
Signature     Click or tap here to enter text.                Date:  Click or tap to enter a date.


BANK DETAILS FOR REFUND OF BOND:

ACCOUNT NAME: Click or tap here to enter text.
BANK NAME:  Click or tap here to enter text.     BANK LOCATION: Click or tap here to enter text.
BSB: Click or tap here to enter text.         ACCOUNT NUMBER:  Click or tap here to enter text.




OFFICE USE ONLY
Application approved: CEO_____________________________________Date________________
Application NOT approved*_____________________________________Date_______________
Reason *_______________________________________________________________________
HIRE CHARGES:
EXEMPT FROM FEES (IE. PART OF THE MANAGEMENT LICENCE) YES		NO [image: ]

BOND:	____________________________ 	HIRE FEE:  ______________________________

AUTHORISED TO BE INVOICED AT THESE FEES & CHARGES __________________________(MFCS)













VENUE HIRE CONDITIONS COVID-19:

 THIS VENUE HAS A 10.30PM CURFEW, ALL LIGHTS WILL BE AUTOMATICALLY SWITCHED OFF BY 11.00PM 
Outside sensor lights will activate for exiting purposes

 Due to the COVID-19 Pandemic it is necessary to put in place additional conditions/restrictions for the hire of Shire facilities. 

These conditions will vary as the pandemic circumstances evolve and the Commonwealth and State governments review the restrictions in future phases. 
1. The current restriction for the use of community centres are: • Maximum of 100 people in attendance per event; and 
• Minimum of 2 square meter area allocated per person. This will result in the maximum number allowed at this venue to be 36. 
2.  There will be a need for the hirer to ensure the venue is sanitised before and after use. This includes wiping down all touch points with the disinfectant spray & wipes provided. Touch points include (yet not necessarily limited to):
  Door handles & frames; 
 Window latches;  Switches;
  Benches, Sinks, Draining Boards, Cupboards Handles, etc; 
 Furniture & Equipment (e.g. Tables, Chairs, Microwave, Stove, Urns/Kettles, Fridges, etc);  IT Equipment, PA Systems; Microphones; Televisions; Remotes; Keyboards; Mouse, etc;
 Rubbish Bins. 

The sanitising of areas, items & wiping down of touch points is in addition to the standard cleaning requirements associated with the usual venue hire conditions.

3. In the event cleaning, sanitising and touch point wipe down is not undertaken in a manner considered satisfactory to the Chief Executive Officer of the Shire, contract cleaners will be engaged to complete the task whereby the cost may be recovered from the hire bond or passed on to the hirer. 

4. Contact tracing information will be the responsibility of the hirer in the event State Public Health require attendance records to identify close contacts of a confirmed COVID-19 case. The Shire of Chapman Valley will register this application into a central records management system for our records which are subject to Freedom of Information.
















VENUE HIRE CONDITIONS:

THIS VENUE HAS A 10.30PM CURFEW, ALL LIGHTS WILL BE AUTOMATICALLY SWITCHED OFF BY 11.00PM
Outside sensor lights will activate for exiting purposes 
1. Signing of this application forms an agreement between the hirer and the Shire of Chapman Valley for bond monies to be held in a Trust account.

1. All the venue and bond charges must be paid to the Shire Office before pin number for keys will be issued.

2. If a key(s) is lost, the relevant lock(s) will have to be renewed and the actual cost of the replacement will be the responsibility of the hirer.

3. It is the responsibility of the hirer to ensure that the conduct of the persons present at the time of their function behave in an orderly fashion.

4. It is illegal to consume alcohol on any part of the building and grounds without the prior written approval of the Council. An additional license must be obtained from the Clerk of Courts for the sale of liquor and a copy of license to be provided to council before function.

5. The cleaning of the facilities used is the responsibility of the hirer. If the premises have been left in an untidy state and Council is required to clean, then the costs involved in such cleaning will be charged to the hirer.

6. If any items used (e.g. barbeques, etc.) are left in an unsatisfactory condition, the hirer will be requested to carry out the necessary cleaning or repairs to such items to the satisfaction of the Chief Executive Officer and/or Building Officer.

7. If in the event that any the hirer refuses to undertake the necessary cleaning and/or repairs are required, then Council will carry out the repairs and an appropriate charge specified by the Chief Executive Officer will be forwarded to the hirer.

8. Ensure all lights are turned off after function. Penalty may be imposed if lights left on.

9. No spike shoes or boots or the like to be worn in any part of the building except the two main change rooms and public toilets.

10. Crockery and cutlery hire:
Breakage and losses - the cost of replacement - will be the responsibility of the hirer.
11. Tables and chairs are not to be removed from the building. All tables and chairs must be stacked in an orderly manner.

12. Furniture must not be dragged across the floor.

13. All doors and windows of the building must be closed and locked when vacating.Authorisation to reimburse bond payment Yes / No (please circle)


Inspected Date ____________________ Authorised Officer _________________________
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