ORDINARY COUNCIL MEETING

Notice is hereby given that an Ordinary Meeting
of Council will be held on Wednesday 18 October 2017
at the Shire Chambers Nabawa, commencing at 9:00am.
Maurice Battilana
CHIEF EXECUTIVE OFFICER

AGENDA
OCTOBER 2017

DISCLAIMER

No responsibility whatsoever is implied or accepted by the Shire of Chapman Valley for any act,
omission or statement or intimation occurring during Council Meeting. The Shire of Chapman
Valley disclaims any liability for any loss whatsoever and howsoever caused arising out of
reliance by any person or legal entity on any such act, omission or statement or intimation
occurring during Council or Committee Meetings.
Any person or legal entity who acts or fails to act in reliance upon any statement, act or omission
made in a Council Meeting does so at that person’s or legal entity’s own risk.
The Shire of Chapman Valley warns that anyone who has any application or request with the
Shire of Chapman Valley must obtain and should rely on WRITTEN CONFIRMATION of the
outcome of the application or request of the decision made by the Shire of Chapman Valley.

Maurice Battilana
CHIEF EXECUTIVE OFFICER
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“a person has a financial interest in a matter if it is reasonable to expect that the matter will, if dealt with by the local
government, or an employee or committee of the local government or member of the council of the local government,
in a particular way, result in a financial gain, loss, benefit or detriment for the person.”
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(b) a proposed change to the zoning or use of land that adjoins the person’s land; or
(c) a proposed development (as defined in section 5.63(5)) of land that adjoins the person’s land.”
Regulation 34C (Impartiality):
“interest means an interest that could, or could reasonably be perceived to, adversely affect the impartiality of the
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ORDER OF BUSINESS:
1.0

DECLARATION OF OPENING/ANNOUNCEMENTS OF VISITORS

2.0

ANNOUNCEMENTS FROM THE PRESIDING MEMBER

3.0

RECORD OF ATTENDANCE/APOLOGIES/LEAVE OF ABSENCE (PREVIOUSLY
APPROVED)

4.0

3.1

Apologies

3.2

Previously Approved Leave of Absence

PUBLIC QUESTION TIME
4.1

Response to Previous Public Questions On Notice

4.2

Public Question Time

5.0

APPLICATIONS FOR LEAVE OF ABSENCE

6.0

DISCLOSURE OF INTEREST

7.0

PETITIONS/DEPUTATIONS/PRESENTATIONS

8.0

7.1

Petitions

7.2

Presentations

7.3

Deputations

CONFIRMATION OF MINUTES FROM PREVIOUS MEETINGS
8.1

Ordinary Meeting of Council held on Wednesday 20 September 2017
That the minutes of the Ordinary Meeting of Council held Wednesday 20 September
2017 be confirmed as a true and accurate record.

9.0

ITEMS TO BE DEALT WITH EN BLOC

10.0 OFFICERS REPORTS
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10.1
Manager of Planning
October 2017
Contents
10.1

AGENDA ITEMS

10.1.1

Siting of Sea Container – 85 Westlake Place White Peak
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AGENDA ITEM:
SUBJECT:
PROPONENT:
SITE:
FILE REFERENCE:
PREVIOUS REFERENCE:
DATE:
AUTHOR:

10.1.1
SITING OF SEA CONTAINER
P & W MARSHALL
85 (LOT 326) WESTLAKE PLACE, WHITE PEAK
A1832
10/13-2
10 OCTOBER 2017
SIMON LANCASTER

SUPPORTING DOCUMENT:

Ref
10.1.1(a)
10.1.1(b)
10.1.1(c)
10.1.1(d)

Title
Submitted site, elevation and floor plans
Sea Containers Local Planning Policy
Building Envelopes Local Planning Policy
Received submissions

Attached
to
Report





Under
Separate
Cover

DISCLOSURE OF INTEREST
Nil.
BACKGROUND
Council is in receipt of an application seeking the permanent siting of a sea container at 85 (Lot 326) Westlake
Place, White Peak. The application has been placed before Council as it exceeds the delegation limits of the
Shire’s ‘Sea Containers’ Local Planning Policy. The application has been advertised for comment and no
objections were received. This report recommends approval of the application.
COMMENT
Lot 326 is a 7,262m² property located at the western end of Westlake Place in the Dolby Creek Estate. The
property slopes downwards from the 69.2m contour in the north-eastern corner of the lot to the 62.4m contour in
the south-western corner.
Figure 10.1.1(a) - Location Plan for 85 (Lot 326) Westlake Place, White Peak
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Figure 10.1.1(b) – Aerial Photograph of 85 (Lot 326) Westlake Place, White Peak

The applicant is seeking to permanently site a ’20 foot’ (6.1m in length, 2.4m in width, and 2.6m in height) sea
container upon Lot 326 for storage of household items. The sea container is already sited upon the property
approximately 8m to the west of the residence, and is setback a distance of 5m from the front property boundary
with Westlake Place. The applicant is proposing to erect a 2.4m x 6m lean-to on the southern side of the sea
container and install a skillion roof over the sea container to create a 29.28m² outbuilding. The sea container
has been painted and the applicant proposes to use matching materials for the lean-to and skillion roof. The
lean-to extension to the sea container would create a setback distance of approximately 6m from the residence.
A copy of the applicant’s supporting correspondence along with their submitted site, elevation and floor plans
have been included as Attachment 10.1.1(a).
The sea container is sited in existing cut and fill earthworks to achieve a comparable floor level to the residence.
The Shire ‘Sea Containers’ Local Planning Policy requires that a sea container is to be sited behind the front
building line and must not impinge on any boundary setbacks as required by the Local Planning Scheme.
The front boundary setback set by the Local Planning Scheme for Lot 326 is 15m, and the proposed setback
distance of 5m does not comply with this requirement and the application has therefore been presented to
Council for its consideration.
Lots within the Dolby Creek Estate are also subject to building envelopes that were developed through the
Subdivision Guide Plan. Figure 10.1.1(c) illustrates the building envelope relevant to Lot 326.
The primary purpose of the building envelopes within the Dolby Creek Estate was to ensure that built
development was constructed at an appropriate distance from Dolby Creek and its potential secondary flood
plain. The building envelopes were also intended to cluster development within a defined area so as to protect
the visual amenity of a locality and also ameliorate noisy, pollutant or untidy practices by having all development
in close proximity to the residence.
Council approved an application at its 16 October 2013 meeting to develop the residence upon Lot 326 at a
reduced setback of 8.5m from the Westlake Place property boundary, this being less than the 15m front
boundary setback set by the Scheme and the Dolby Creek Estate Building Envelopes.
Figure 10.1.1(c) – Dolby Creek Estate Building Envelope relevant to Lot 326 Westlake Place
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Figure 10.1.1(d) – View looking south-west towards Lot 326 Westlake Place
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Figure 10.1.1(e) - View looking south at sea container upon Lot 326 Westlake Place

Figure 10.1.1(f) - View looking north-east towards Lot 326 Westlake Place

In support of the application it could be considered that:
•
•

•
•
•
•

the steeply sloping nature of Lot 326 might be considered a mitigating factor in the proposal’s reduced
street setback, as the applicant is seeking to site the sea container in a location that achieves a
comparable floor level to the residence to assist in ease of access;
given the curving Westlake Place frontage to the property and the orientation of the residence it might be
considered that the sea container is sited adjacent to a boundary that, whilst fronting a road, has some
aspect more akin to a side boundary (for which the Scheme establishes a 5m minimum boundary
setback) than a primary street setback;
the applicant’s suggested darker colour for the sea container and extensions, rather than the lighter
colours used for the residence might be considered to reduce its visual impact;
there is some ability through landscaping to reduce the sea container’s impact from the road;
the siting of the sea container in cut earthworks, that are lower than the immediate road level, particularly
as viewed from the approach to the east might be considered to reduce its impact;
the proposed location and scale of the sea container, when combined with the sloping nature of the
surrounding land would not detrimentally affect the views and outlook from adjoining properties;
10
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•
•

the sea container and lean-to extension will appear clustered with the residence when viewed from
adjoining properties and the street, particularly when the landowner’s shade structure is complete;
the application has been advertised for surrounding landowner comment and no objections were received
indicating a level of acceptance for the proposal.

STATUTORY ENVIRONMENT
85 (Lot 326 Westlake Place, White Peak is zoned ‘Rural Residential 1’ under Shire of Chapman Valley Local
Planning Scheme No.2 (‘the Scheme’).
Section 4.2.5 of the Scheme lists the objectives of the ‘Rural Residential’ zone as being:
“(a)
(b)
(c)
(d)

Provide for residential development within a low-density environment;
Provide for other land-uses compatible with a high level of residential amenity;
Prevent the establishment of land-uses more appropriately undertaken in commercial and/or
industrial areas; and
Protect the environmental and landscape values of the land.”

Part 4 of Schedule 11 of the Scheme notes the following for the ‘Rural Residential 1’ zone:
“All buildings constructed on the land shall be sympathetic to existing landscape elements, namely
landform, vegetation and amenity, in terms of their design, height, location, materials and cladding
colours.”
The application has been brought before Council for its consideration as it exceeds the delegated authority of
Shire staff in relation to the Scheme and Sea Container Local Planning Policy requirements pertaining to front
boundary setback.
The applicant is seeking to site the sea container 5m from their Westlake Place/north-western boundary. Table
2 of the Scheme sets the requirement that the minimum front boundary setback for ‘Rural Residential’ zone
should be 15m.
Section 5.5 of the Scheme establishes the manner in which Council may consider applications that propose
variation to site and development standards and requirements as follows:
“5.5.1 Except for development in respect of which the Residential Design Codes apply, if a
development is the subject of an application for planning approval and does not comply with a
standard or requirement prescribed under the Scheme, the Local Government may, despite
the non-compliance, approve the application unconditionally or subject to such conditions as
the Local Government thinks fit.
5.5.2 In considering an application for planning approval under this clause, where, in the opinion of
the Local Government, the variation is likely to affect any owners occupiers in the general
locality or adjoining the site which is the subject of consideration for the variation, the Local
Government is to:
(a)
consult the affected parties by following one or more of the provisions for advertising
uses under clause 9.4; and
(b)
have regard to any expressed views prior to making its determination to grant the
variation.
5.5.3 The power conferred by this clause may only be exercised if the Local Government is satisfied
that:
(a)
approval of the proposed development would be appropriate having regard to the
criteria set out in clause 10.2; and
(b)
the non-compliance will not have an adverse effect upon the occupiers or users of the
development, the inhabitants of the locality or the likely future development of the
locality.”
Section 5.10 of the Scheme does allow for Council to deem, where a lot which has more than one street
frontage, or is irregular in shape, that certain boundaries may be considered as side boundaries. Table 2 of the
Scheme sets the requirement that the minimum side boundary setback for the ‘Rural Residential’ zone should
be 5m.
11
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“5.10 Except on land to which a Residential Density Coding applies on the Scheme Maps and where
the provisions of the Residential Design Codes shall prevail, all corner lots, lots with more than
one street frontage, or irregularly-shaped lots, the Local Government shall determine for the
purposes of determining setback requirements which boundaries shall be considered front,
side and rear boundaries.”
Section 5.8 of the Scheme states:
“5.8

Appearance of Land and Buildings
5.8.1 Unless otherwise approved, no person shall erect any building or other structure which
by reason of colour or type of materials, architectural style, height or bulk, ornament or
general appearance, has an exterior appearance which is out of harmony with existing
buildings or the landscape character of the area.
5.8.2 All buildings and land on which they are located within the Scheme area shall be
maintained in a manner, which preserves the amenity of the surrounding locality to the
satisfaction of the Local Government.
5.8.3 Where in the opinion of the Local Government an activity is being undertaken that
results in the appearance of the property having a deleterious effect on the amenity of
the area in which it is located, the Local Government shall require the owner or occupier
to restore or upgrade the conditions of that property to a standard commensurate with
those generally prevailing in the vicinity.”

Section 10.2 of the Scheme lists the following relevant matters to be considered by Council in considering a
development application:
“(a) the aims and provisions of the Scheme…
…(f) any Local Planning Policy adopted by the Local Government under clause 2.4, any heritage
policy statement for a designated heritage area adopted under clause 7.2.2, and any other
plan or guideline adopted by the Local Government under the Scheme;...
...(i) the compatibility of a use or development with its setting;…
…(n) the preservation of the amenity of the locality;
(o)
the relationship of the proposal to development on adjoining land or on other land in the
locality including but not limited to, the likely effect of the height, bulk, scale, orientation, and
appearance of the proposal;...
... (v) whether adequate provision has been made for the landscaping of the land to which the
application relates and whether any trees or other vegetation on the land should be
preserved;...
…(y) any relevant submissions received on the application…
(za) any other planning consideration the Local Government considers relevant.”
POLICY IMPLICATIONS
Section 2.2 of the Scheme provides for the Council to prepare a Local Planning Policy in respect of any matter
related to the planning and development of the Scheme area.
The Shire ‘Sea Containers’ Local Planning Policy has been provided as Attachment 10.1.1(b), and the Shire’s
‘Building Envelopes’ Local Planning Policy has been provided as Attachment 10.1.1(c).
The Shire of Chapman Valley Local Planning Policy ‘Sea Containers’ has the following objectives:
“3.1
3.2

To ensure an acceptable quality of development is achieved that does not detrimentally affect
the amenity and streetscape of the locality.
Establish guidelines for the placement of sea containers or other similar re-locatable storage
units on land within the municipality.”

The Shire of Chapman Valley Local Planning Policy ‘Building Envelopes’ has the following objectives:
“3.1

To provide guidance with respect to the amendment of a building envelope (relocation,
expansion) that will not lead to unacceptable impacts on surrounding properties.
12
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3.2
3.3

To provide criteria by which the amendment of a building envelope should be considered to
assist in protecting the integrity of the application of building envelopes.
To provide guidance in relation to the information required to be submitted as part of an
application for the amendment of a building envelope.”

A local planning policy does not bind the local government in respect of any application for planning approval
but the local government is to have due regard to the provisions of the policy and the objectives which the policy
is designed to achieve before making its determination.
In most circumstances the Council will adhere to the standards prescribed in a local planning policy, however,
the Council is not bound by the policy provisions and has the right to vary the standards and approve
development where it is satisfied that sufficient justification warrants a concession and the variation granted will
not set an undesirable precedent for future development.
FINANCIAL IMPLICATIONS


Long Term Financial Plan:

The Shire of Chapman Valley Long Term Financial Plan was endorsed by Council at its 19 July 2017 meeting. It
is not considered that the determination of this application by Council would have impact in relation to the Long
Term Financial Plan.
STRATEGIC IMPLICATIONS


Strategic Community Plan:

The Shire of Chapman Valley Strategic Community Plan 2013-2023 was adopted by Council at its 19 June 2013
meeting and reviewed and approved by Council at its 16 March 2016 meeting. It is not considered that the
determination of this application by Council would have impact in relation to the Strategic Community Plan.
CONSULTATION
Section 4.1 of the ‘Building Envelopes’ Local Planning Policy and Section 5.5 of the Scheme states that when
considering an application for planning approval, where, in the opinion of the local government, the variation is
likely to affect any owners occupiers in the general locality or adjoining the site which is the subject of
consideration for the variation, the local government may consult with the affected parties, and have regard to
any expressed views prior to making its determination.
The Shire wrote to the 13 landowners surrounding Lot 326 on 25 August 2017 providing details of the
application and inviting comment upon the proposal prior to 15 September 2017, a sign was also erected on-site
to advise of the received application and the opportunity for comment. At the conclusion of the advertising
period 2 submissions had been received, 1 in support of the application, 1 expressing indifference, no
objections were received.
A copy of the received submissions have been included as Attachment 10.1.1(d).
RISK ASSESMENT
Rating 1 (Insignificant) Measures of Consequence – Risk Assessment and Acceptance Criteria
VOTING REQUIREMENTS
Simple majority required.
STAFF RECOMMENDATION
That Council grant formal planning approval for the permanent placement of a sea container upon 85 (Lot 326)
Westlake Place, White Peak subject to compliance with the following conditions:
1

Development shall be in accordance with the approved plans dated 18 October 2017 and subject to any
modifications required as a consequence of any conditions of this approval. The endorsed plans shall not
be modified or altered without the prior written approval of the local government.
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2

Any additions to or change of use of any part of the building or land (not the subject of this approval)
requires further application and planning approval for that use/addition.

3

The sea container is required to be painted in a colour, and to a finish, to the approval of the local
government.

4

The lean-to extension and skillion roof atop the sea container are required to use materials and colours to
the approval of the local government.

5

The sea container is only to be used for general storage purposes associated with the predominant use of
the land and shall not be used for habitation, commercial or industrial purposes.

6

Landscaping is required to be installed and maintained between the sea container and Westlake Place for
the purpose of softening the visual impact of the development to the approval of the local government.

7

The works must be completed within 3 months of the date of this decision (i.e. prior to 18 January 2018).

Advice Note:
If the applicant is aggrieved by this determination there is a right pursuant to the Planning and Development Act
2005 to have the decision reviewed by the State Administrative Tribunal. Such application must be lodged within
28 days from the date of determination.
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ATTACHMENT 10.1.1(a)
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ATTACHMENT 10.1.1(b)
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ATTACHMENT 10.1.1(c)
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ATTACHMENT 10.1.1(d)
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10.2
Finance
October 2017
Contents
10.2

AGENDA ITEMS

10.2.1

Financial Reports for September 2017
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AGENDA ITEM:
SUBJECT:
PROPONENT:
SITE:
FILE REFERENCE:
PREVIOUS REFERENCE:
DATE:
AUTHOR:

10.2.1
FINANCIAL REPORTS FOR SEPTEMBER 2017
SHIRE OF CHAPMAN VALLEY
SHIRE OF CHAPMAN VALLEY
307.04
N/A
18 OCTOBER 2017
DIANNE RAYMOND, MANAGER FINANCE & CORPORATE
SERVICES

SUPPORTING DOCUMENTS:
Ref

Title

10.2.1

Merged Financial Reports

Attached
to
Report

Under
Separate
Cover
√

DISCLOSURE OF INTEREST
Nil
BACKGROUND
Financial Regulations require a monthly statement of financial activity report to be presented to Council.
COMMENT
The monthly financial statements for September 2017 have been provided as a separate attachment for
Council’s review.
STATUTORY ENVIRONMENT
Local Government Act 1995 Section 6.4
Local Government (Financial Management) Regulations 1996 Section 34
POLICY IMPLICATIONS
There are no policy implications
FINANCIAL IMPLICATIONS
As presented in September 2017 financial statements.
 Long Term Financial Plan (LTFP):
No significant effect on the LTFP
STRATEGIC IMPLICATIONS
Nil
 Strategic Community Plan/Corporate Business Plan:
Nil
CONSULTATION
Not applicable
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RISK ASSESSMENT
The associated risk would be the failure to comply with Local Government Financial Regulations requiring
monthly reporting of financial activity. The Risk Rating is Level 1 Insignificant.

VOTING REQUIREMENTS
Simple Majority
STAFF RECOMMENDATION
That Council receives the financial report supplied under separate attachment for the month of September 2017
comprising the following:



















Statement of Financial Activities with notes
Note 1 – Significant Accounting Policies
Note 2 – Explanation of Material Variances
Note 3 – Net Current Funding Position
Note 4 – Cash & Investments
Note 5 – Budget Amendments
Note 6 – Receivables
Note 7 – Cash Backed Reserves
Note 8 – Capital Disposals
Note 9 – Rating Information
Note 10 – Information on Borrowings
Note 11 – Grants & Contributions
Note 12 – Trust
Note 13 – Capital Acquisitions
Appendix A – Budget by Program
Summary of Payments
Bank Reconciliation
Credit Card Statement
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10.3
Chief Executive Officer
October 2017
Contents
10.3

AGENDA ITEMS
10.3.1

Yuna Memorial Hall – Future

10.3.2

Fees & Charges – Bill Hemsley Park Community Centre

10.3.3

Catalyst Community Arts Grant Application
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AGENDA ITEM:
SUBJECT:
PROPONENT:
SITE:
FILE REFERENCE:
PREVIOUS REFERENCE:
DATE:
AUTHOR:

10.3.1
YUNA MEMORIAL HALL - FUTURE
CHIEF EXECUTIVE OFFICER/COMMUNITY DEVELOPMENT OFFICER
YUNA MEMORIAL HALL – LOT 10404 CHAPMAN VALLEY RD, YUNA
A1796
NA
18th OCTOBER 2017
MAURICE BATTILANA, CHIEF EXECUTIVE OFFICER

SUPPORTING DOCUMENTS:
Ref

Title

10.3.1(a)

Yuna Memorial Hall Future
Recommendations Report
Project Brief Yuna Memorial Hall
Future Recommendations

10.3.2(b)

Attached
to
Report


Under
Separate
Cover


10.3.2(c)

Newspaper Advertisement



10.3.2(d)

Yuna Memorial Hall Postcard



10.3.2(e)
10.3.2(f)
10.3.2(g)

Collated Community feedback
Survey Monkey Report





10.3.2(h)

Letter from Chapman Valley Historical
Society
Correspondence from Brenda
Williamson
Yuna Memorial hall Consultation
Process
Community consultation attendee list
Comparative Use of Yuna Community
Centre and Yuna Memorial Hall

10.3.2(i)
10.3.2(j)
10.3.2(k)
10.3.2(l)

Yuna Primary School Responses






DISCLOSURE OF INTEREST
Nil
BACKGROUND
Council requested the Chief Executive Officer undertake a community consultation process seeking public
feedback prior to Council determining the future of the Yuna Memorial Hall.
As stated in the “Yuna Memorial Hall Future Recommendations Report” (Attachment 10.3.1(a)):
“The Shire of Chapman Valley facilitated a community consultation process during July, August and September
2017 to gather information about the ideas, opinions, options and recommendations from the Shire of Chapman
Valley community and key stakeholders about the future use, management and maintenance of the Yuna
Memorial Hall.”
The Report also stated:
“The Community Development Officer advertised the online survey and community consultation meeting in the
WA Newspaper on the 5/6 August Pg 111 and Midwest Times – 23 August Pg 32. See attachment 11.2
Advertisement.
500 postcards inviting people to complete the survey and attend the community consultation meeting where
distributed to all residents via post, displayed at the Shire Office, Chapman Valley Primary School, Yuna
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Primary School, Chapman Valley Museum, Geraldton Museum and Geraldton Library. Reminders to participate
where regularly placed on the Shire of Chapman Valley Facebook page. Every community group within the
Shire was emailed and phoned to contribute. The Community Development Officer attended a Chapman valley
Historical Society meeting to explain the process and ask for support in communicating via networks the survey.
The CV Historical Society communicated to all of its members about the community consultation process.
Survey questions where designed and a survey monkey setup and opened on the 1st July 2017 and closed on
the 7th September 2017.
A community consultation meeting was held on the 7th of September 2017 at the Yuna Memorial Hall.
Share stories and photographs about the Yuna Memorial Hall via E-News, website and selected Facebook
posts.
Give stories and photographs to the Chapman Valley Historical Society.”

COMMENT
The community consultation process was considered extensive in the process and the various types of
opportunities/methods available to the public to respond.
Rather than repeat the content of the “Yuna Memorial Hall Future Recommendations Report” in this Agenda
Report I refer Councillors to (Attachment 10.3.1(a)).

STATUTORY ENVIRONMENT
Not applicable.

POLICY/PROCEDURE IMPLICATIONS
No Policy or Procedure affected.

FINANCIAL IMPLICATIONS
The “Yuna Memorial Hall Future Recommendations Report” (Attachment 10.3.1(a)) states the Operational and
Capital Expenditure for the Yuna Memorial Hall since 2007 being as follows:
Year

Operating
Expenses
Job # LHL2

Land & Building

Total Actual Expenditure
last 10 years

Capital Expense

2017/2018
(Budget)
2016/2017

5,381.36

0

8641.04

0

8641.04

2015/2016

12424.78

0

12424.78

2014/2015

8742.13

2002.16

10744.29

2013/2014

11839.87

31540.82

43380.69

2012/2013

9543.79

340.70

9884.49

2011/2012

5974.65

0

5974.65

2010/2011

4860.62

0

4860.62

2009/2010

6305.97

15603.14

21909.11

2008/2009

6540.95

200.00

6740.95

2007/2008

5835.95

505.91

6341.86

Totals

80709.75

50192.73

130902.48
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The income received from hire of the Yuna Memorial Hall is minimal and would not cover the annual operating
costs.

Long Term Financial Plan (LTFP):
Retaining the operating expenditure for the Yuna Memorial Hall will have a minimal effect on the LTFP.
However; the issue of undertaking any significant capital repair or upgrade works to the building will
have an effect t on the LTFP as there is currently nothing listed in the LTFP for such expenditure(s).

STRATEGIC IMPLICATIONS
It is obvious from the community feedback there is a strong feeling the Yuna Memorial Hall should be retained
for future community use. However; it could also be surmised from the feedback there is limited additional
usage ideas for the building identified, which could not be catered for at the Yuna Multipurpose Community
Centre.


Strategic Community Plan/Corporate Business Plan:
Objective

Strategy

Transparent decision- making
is important to us

Active engagement with the community to
inform decision-making

Objective
We need good services to
support our development as a
Shire

Strategy

Objective

Strategy

We want inclusive
communities

Ensure planning and procedures are in place to
promote develop community facilities to provide
gathering places, including community centre,
swimming pools.

Maintain and improve existing services and
facilities and look at what additional services the
community require

CONSULTATION
As previously mentioned and stated in the “Yuna Memorial Hall Future Recommendations Report” (Attachment
10.3.1(a)):
“The Community Development Officer advertised the online survey and community consultation meeting in the
WA Newspaper on the 5/6 August Pg 111 and Midwest Times – 23 August Pg 32. See attachment 11.2
Advertisement.
500 postcards inviting people to complete the survey and attend the community consultation meeting where
distributed to all residents via post, displayed at the Shire Office, Chapman Valley Primary School, Yuna
Primary School, Chapman Valley Museum, Geraldton Museum and Geraldton Library. Reminders to participate
where regularly placed on the Shire of Chapman Valley Facebook page. Every community group within the
Shire was emailed and phoned to contribute. The Community Development Officer attended a Chapman valley
Historical Society meeting to explain the process and ask for support in communicating via networks the survey.
The CV Historical Society communicated to all of its members about the community consultation process.
Survey questions where designed and a survey monkey setup and opened on the 1st July 2017 and closed on
the 7th September 2017.
A community consultation meeting was held on the 7th of September 2017 at the Yuna Memorial Hall.
Share stories and photographs about the Yuna Memorial Hall via E-News, website and selected Facebook
posts.
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Give stories and photographs to the Chapman Valley Historical Society.”
RISK ASSESSMENT
Though the financial impact is Minor (i.e. operating cost below $10,000 per annum) any decision to remove the
Yuna Memorial Hall would have a Major impact i.e.

Measures of Consequence
Rating
(Level)

Minor
(2)

Major
(4)

Health

First aid
injuries

Lost time
injury

Financial
Impact

Service
Interruption

Compliance

Reputational

Property

Environment

$1,001 $10,000

Short term
temporary
interruption –
backlog cleared
< 1 day

Some temporary
non compliances

Substantiated,
low impact, low
news item

Localised
damage
rectified by
routine internal
procedures

Contained,
reversible impact
managed by
internal
response

$50,001 $150,000

Prolonged
interruption of
services –
additional
resources;
performance
affected
< 1 month

Non-compliance
results in
termination of
services or
imposed
penalties

Substantiated,
public
embarrassment
, high impact,
high news
profile, third
party actions

Significant
damage
requiring
internal &
external
resources to
rectify

Uncontained,
reversible impact
managed by a
coordinated
response from
external
agencies

VOTING REQUIREMENTS
Simple Majority
STAFF RECOMMENDATION
Council maintain the Yuna Memorial Hall in its current condition, maintain current use and add future uses
identified with the community and approved by Council.
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ATTACHMENT 10.3.1(a)
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AGENDA ITEM:
SUBJECT:
PROPONENT:
SITE:
FILE REFERENCE:
PREVIOUS REFERENCE:
DATE:
AUTHOR:

10.3.2
FEES & CHARGES – BILL HEMSLEY PARK COMMUNITY
CENTRE
CHIEF EXECUTIVE OFFICER
BILL HEMSLEY PARK COMMUNITY CENTRE, LOT 302
REDCLIFFE CONCOURSE, WHITE PEAK
A2040
NA
18th OCTOBER 2017
MAURICE BATTILANA, CHIEF EXECUTIVE OFFICER

SUPPORTING DOCUMENTS:
Ref

Title

Attached
to
Report

Under
Separate
Cover

NIL

DISCLOSURE OF INTEREST
Nil
BACKGROUND
The Bill Hemsley Park Community Centre (BHPCC) will hopefully be completed in early 2018 and it will be
necessary for Council to adopt hire fees and charges relevant for the public use of the Centre.
COMMENT
At the time the 2017/2019 Budget Fees & Charges the BHPCC was still in its early stage of building and at the
time it wasn’t sure if a Management Licence for the use of the facilities would be established with an affiliation of
user groups (similar to the Management Licence arrangement for the Yuna Multipurpose Community Centre) or
if the building would simple be hired out on an ass needs basis (similar to the Nabawa Community Centre).
Irrespective of the possible establishment of a Management Agreement for the BHPCC with an appropriate
Group(s) it will still be necessary to establish venue hire fees and charges for individual use of the facility.
I believe a Management Licence (if considered necessary) will not have progressed enough to be finalised prior
to the completing of the BHPCC and requests for use of the facility are being made. Therefore the
establishment of appropriate fees and charges need to be established prior to the completion of the building.
I am presenting this item to Council recommending fees and charges for the BHPCC until the Management
Licence (if considered necessary) has been endorsed by Council.
STATUTORY ENVIRONMENT
Below are the sections of Local Government Act 1995 that requires fees and charges to be reviewed and
adopted i.e.
6.16.

Imposition of fees and charges
(1)

A local government may impose* and recover a fee or charge for any goods or service
it provides or proposes to provide, other than a service for which a service charge is
imposed.
* Absolute majority required.

(2)

A fee or charge may be imposed for the following —
(a) providing the use of, or allowing admission to, any property or facility wholly
or partly owned, controlled, managed or maintained by the local government;
(b) supplying a service or carrying out work at the request of a person;

45

Meeting of Council 18 October 2017 – Agenda

(c) subject to section 5.94, providing information from local government
records;
(d) receiving an application for approval, granting an approval, making an
inspection and issuing a license, permit, authorisation or certificate;
(e) supplying goods;
(f) such other service as may be prescribed.
(3)

Fees and charges are to be imposed when adopting the annual budget but may be —
(a) imposed* during a financial year; and
(b) amended* from time to time during a financial year.
* Absolute majority required.

6.17.

Setting the level of fees and charges
(1)

In determining the amount of a fee or charge for a service or for goods a local government is
required to take into consideration the following factors —
(a) the cost to the local government of providing the service or goods;
(b) the importance of the service or goods to the community; and
(c) the price at which the service or goods could be provided by an alternative
provider.

(2)

A higher fee or charge or additional fee or charge may be imposed for an expedited service
or supply of goods if it is requested that the service or goods be provided urgently.

(3)

The basis for determining a fee or charge is not to be limited to the cost of providing the
service or goods other than a service —
(a) under section 5.96;
(b) under section 6.16(2)(d); or
(c) prescribed under section 6.16(2)(f), where the regulation prescribing the
service also specifies that such a limit is to apply to the fee or charge for the
service.

(4)

Regulations may —
(a) prohibit the imposition of a fee or charge in prescribed circumstances; or
(b) limit the amount of a fee or charge in prescribed circumstances.

6.18.

Effect of other written laws
(1)

If the amount of a fee or charge for a service or for goods is determined under another
written law a local government may not —
(a) determine an amount that is inconsistent with the amount determined under the
other written law; or
(b) charge a fee or charge in addition to the amount determined by or under the
other written law.

(2)

6.19.

A local government is not to impose a fee or charge for a service or goods under this Act if
the imposition of a fee or charge for the service or goods is prohibited under another written
law.

Local government to give notice of fees and charges
If a local government wishes to impose any fees or charges under this Subdivision after the annual
budget has been adopted it must, before introducing the fees or charges, give local public notice of —
(a) its intention to do so; and
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(b) the date from which it is proposed the fees or charges will be imposed.
As the recommended introduction of fees and charges for the BHPCC is to be introduced after the adoption of
the Annual Budget these fees and charges must be advertised separately as per Section 6.19(b) of the LG Act.
POLICY IMPLICATIONS
Corporate Management Procedures CMP-010 “Building & Facility Hire Conditions” refers to the conditions
imposed upon users of Shire owned/controlled buildings and facilities. Unless there is anything specific or
unique in regards to the use of the BHPCC I would suggest this Procedure should be the basis upon which the
facility is hire out. It will be noted in the Procedure there are condition relevant to specific building/facilities only.
At this stage I cannot think of anything which would be specific to the BHPCC only. However; as the use
progresses and items arise the Management Procedure can be brought back to Council for amendment.
MANAGEMENT PROCEDURE No.
MANAGEMENT PROCEDURE
RESPONSIBLE DIRECTORATE
RESPONSIBLE OFFICER
PREVIOUS POLICY No.
RELEVANT DELEGATIONS

CMP-010
BUILDING & FACILITY HIRE CONDITIONS
LAND & BUILDINGS
CHIEF EXECUTIVE OFFICER
4.40

OBJECTIVES:
Clarify the responsibilities of the various clubs & organisation and the Shire of Chapman Valley in regards to
the use of Shire owned/controlled buildings and facilities.
MANAGEMENT PROCEDURE STATEMENT/S:
1.
2.

3.
4.

5.

6.
7.
8.
9.

All hire charges must be paid at the Shire Office before keys will be issued.
Keys issued under the Non-Cut Key System to Clubs or community organisations will require a bond to
be paid prior to issue. Bond will be an amount equivalent to the cost to replace/adjust locks and cut
new key(s) in the event of loss. If a key(s) is lost, the relevant lock(s) will have to be renewed and the
actual cost of this replacement will be the responsibility of the hirer.
Keys issued to Clubs or community organisations must be returned to the Shire Office at the end of
their season.
It is the responsibility of the hirer to ensure the conduct of the persons present at the time of their
function is orderly.
It is illegal to consume liquor on any part of the building and grounds without the prior written
approval of the Shire. An additional licence must be obtained from the appropriate authority (e.g.
Police, Dept. Racing & Gaming) for the sale of liquor.
The cleaning of all facilities used is the responsibility of the hirer, however if the premises have been
left in an untidy state and Shire is required to clean them, costs involved in such cleaning will be
payable by the hirer.
If any items used (e.g.: barbecues, etc.) are left in an unsatisfactory condition, the Hirer will be
requested to carry out the necessary cleaning or repairs to such items to the satisfaction of the Chief
Executive Officer.
If in the event that any specific Hirer refuses to undertake the necessary cleaning and/or repairs
required as specified, then Shire Staff will carry out this work and an appropriate charge specified by
the Chief Executive Officer will be forwarded to the Hirer.
Any future use of such items by the specific Hirer will require a bond to be deposited with the Shire
prior to use.
This bond will be set by Shire at the time fees and charges are set annually and will not be refunded
until the items have been returned in a satisfactory condition.
Ensure all lights, including lights on the oval, are turned off after function. Penalty may be imposed if
lights left on.
No spiked shoes or boots or the like to be worn in any part of the building except the two main
change rooms and public toilets.
Crockery and Cutlery Hire
Breakages and losses - the cost of all replacements is the responsibility of the hirer.
Furniture
Tables or chairs are not to be removed from the building unless with the prior approval of the Shire
CEO. All tables and chairs must be stacked in an orderly manner and not left out after the event.
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10.
11.

12

Furniture must not be dragged across floors.
The building must be left locked up and with all lights switched off.
Exemption to hall hire charge
The Chapman Valley Parents and Citizens Association is exempt from paying hall hire charges at the
Nabawa Community Centre for the following events: 
Annual Christmas Tree

Annual quiz night

School Presentation night.
Footnote – Community Newspaper Group “Valley Vibes” are exempt from paying hire charges for the
“clinic” room at the Community Centre.
When alcohol is to be consumed on the premises, a refundable bond, in accordance with that set
annually by Council, is to be collected from hirers of this facility. The Shire Chief Executive Officer
has the authority to impose or waiver this charge on any hirer, regardless of whether alcohol is
consumed or not.

FINANCIAL IMPLICATIONS
The fees and charges listed in the Staff Recommendation below are based on those set in the 2017/2018
Budget for the Nabawa Community Centre and Yuna Multipurpose Community Centre. This ensures some
consistency in fees for like facilities.
The Nabawa Community Centre and Yuna Multipurpose Community Centre and Hall fees and charges adopted
by Council in the 2017/2018 Budget are as follows:
Nabawa Community Centre
Whole Facility - Main & Lesser Halls, Kitchen &
$ 132.00
Toilets
Main Hall only
$ 88.00
Kitchen
$ 55.00
Lesser Hall
$ 33.00
Main or Lesser Hall Block Bookings (payable in advance only)
10-20 bookings per annum
20% Discount
20-40 bookings per annum
25% Discount
40-60 bookings per annum
30% Discount
>60 bookings per annum
35% Discount
Yuna Multipurpose Community Centre
Whole Facility - Main & Lesser Halls, Kitchen &
Toilets
Main Hall only
Kitchen
Crèche/Small Room
Yuna Hall
Main & Lesser Halls, Kitchen & Toilets (All
Groups)
Main & Lesser Halls, Kitchen & Toilets (Local
Community Member)
Badminton Club
Venue Bonds
All Venue Bond - Events without Liquor License

All Venue Bond - Events with Liquor License

per use

Inc GST

per use
per use
per use

Inc GST
Inc GST
Inc GST

Of Normal Hire Charge
Of Normal Hire Charge
Of Normal Hire Charge
Of Normal Hire Charge

Inc GST
Inc GST
Inc GST
Inc GST

$ 132.00

per use

Inc GST

$
$
$

per use
per use
per use

Inc GST
Inc GST
Inc GST

$ 88.00

per use

Inc GST

$ 46.50

per use

Inc GST

$

per use

Inc GST

To be placed into Trust
Account. Bonds to be
imposed at CEOs
discretion
To be placed into Trust
Account. Bonds to be
imposed at CEOs
discretion

GST N/A

88.00
55.00
44.00

8.80

$ 530.00

$ 700.00

GST N/A

48

Meeting of Council 18 October 2017 – Agenda

All Venue Bond – Long Term Key Bond

$

Annual Booking Fee
Annual Booking Fee – Community Centres &
Halls (Up to 2 uses per week only).
Exemptions – Chapman Valley & Yuna P&C’s –
Venue Hire Use

50.00

$ 586.00

To be placed into Trust
Account until key
returned.

GST N/A

per annum

Inc GST

 Long Term Financial Plan (LTFP):
No effect on the Shire’s LTFP.
STRATEGIC IMPLICATIONS
It is appropriate to establish appropriate fees, charges and controls over the use of Council owned/controlled
facilities.
 Strategic Community Plan/Corporate Business Plan:
We need good services to
support our development as a
Shire

Maintain existing services
and facilities

Provide and maintain community buildings
and facilities, including roads

CONSULTATION
At this stage no consultation of discussion has occurred between the Shire and any group or organisation in
regards to establishing a Management Licence for the use of the BHPCC. The only organisation which may be
interested in the Parkfalls Progress Association. An approach will be made to this Association to gauge an
interest if Council consider this appropriate.
RISK ASSESSMENT
There is a definite high risk of Council owned/controlled buildings and facilities being abused or misused if
appropriate controls are not in place to ensure these assets are controlled and roles and responsibilities of the
Shire and the users are clearly stated. However; in this instance I believe the risk is insignificant i.e.

Measures of Consequence
Rating

Health

(Level)

Insignificant
(1)

Negligible
injuries

Financial
Impact

Service
Interruption

Compliance

Reputational

Less than
$1,000

No material
service
interruption

No noticeable
regulatory or
statutory impact

Unsubstantiated
, low impact, low
profile or ‘no
news’ item

Property

Environment

Inconsequential
or no damage.

Contained,
reversible
impact
managed by
on site
response

VOTING REQUIREMENTS
Absolute Majority
STAFF RECOMMENDATION
1. Council adopt and advertise the following fees and charges for one-off the hire of the Bill Hemsley Park
Community Centre (BHPCC):
Whole Facility

$ 132.00

per use

Ex GST

Existing adopted Venue Bonds and Annual Booking Fee will be relevant to the use of the BHPCC.
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2. Council request the Chief Executive Officer approach the Parkfalls Residents Association (PRA) to
determine if they have an interest in establishing a Management Licence for their use of the BHPCC.
In the event PRA is interested in being part of a Management Licence for the BHPCC the adopted fees
and charges will be imposed until the Licence has been finalised and endorsed by Council with the
understanding Council reserves the right to review these fees and charges at the time the Management
Licences for the Yuna Multipurpose Community Centre is being considered.
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AGENDA ITEM:
SUBJECT:
PROPONENT:
SITE:
FILE REFERENCE:
PREVIOUS REFERENCE:
DATE:
AUTHOR:

10.3.3
CATALYST COMMUNITY ARTS GRANT APPLICATION
PARKFALLS RESIDENTS ASSOCIATION
BILL HEMSLEY PARK, PARKFALLS ESTATE
205.02.09
NIL
18th OCTOBER 2017
MAURICE BATTILANA, CHIEF EXECUTIVE OFFICER

SUPPORTING DOCUMENTS:
Ref

Title

Attached
to
Report

10.3.3(a)
10.3.3(b)

Grant Application
Letter of Support

Under
Separate
Cover




DISCLOSURE OF INTEREST
Nil
BACKGROUND
The Parkfalls Residents Association (PRA) has approached Shire staff seeking support for a grant application
under the Catalyst Community Arts program to undertake art work on the Half Court Wall at the Bill Hemsley
Park Community Centre development. The objectives of the projects (as stated in the application – see
Attachment 10.3.1(a) provided under separate cover) are:
1. To produce a ‘Mosaic Wall Art' at Bill Hemsley Park depicting children's and community members
impressions of their community;
2. To provide opportunity for youth to develop leadership skills and an interest in decision making in their
community;
3. To promote connectedness to, involvement in, and ownership of the community centre and playgrounds;
and
4. Facilitate community connections to each other and the Bill Hemsley Park building the foundations for
future creative and cultural projects.
COMMENT
The purpose of this Agenda Item is to:
1. Seek Council’s support for the project (as per correspondence – see Attachment 10.3.1(b); and
2. Endorse the waiver of the fees and charges for the use of the Bill Hemsley Park Community Centre
(BHPCC) as the Shire’s in-kind contribution towards the project (as identified in the application).
At the time of writing the report the fees and charges associated with the new BHPCC had not been set by
Council so the amount shown in the application is calculated using the fees & charges set for the Yuna
Multipurpose Community Centre (YMCC). A separate Agenda Report is being presented to the October
2017 OCM to establish hire fees and charges for the BHPCC.
It is also intended to investigate the establishment of a Management Licence (if considered necessary) with
a group/organisation (e.g. PRA) not dissimilar to the Management Licence put in place for the YMCC. If the
PRA do not wish to be part of a Management Licence for the BHPCC and would rather hire the facilities on
an as-needs basis then this can also be accommodated.

STATUTORY ENVIRONMENT
Local Government Act, 1995 – Section 6.12 – Power to Defer, Grant Discount, Waive or Write off Debts
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(1)

Subject to subsection (2) and any other written law, a local government may —
(a)

when adopting the annual budget, grant* a discount or other incentive for the early payment
of any amount of money; or

(b)

waive or grant concessions in relation to any amount of money; or

(c)

write off any amount of money,

which is owed to the local government.
* Absolute majority required.
(2)

Subsection (1)(a) and (b) do not apply to an amount of money owing in respect of rates and service
charges.

(3)

The grant of a concession under subsection (1)(b) may be subject to any conditions determined by the
local government.

(4)

Regulations may prescribe circumstances in which a local government is not to exercise a power
under subsection (1) or regulate the exercise of that power.

POLICY/PROCEDURE IMPLICATIONS
Management Procedure CMP-066 deals with Waiver of Fees and Charges i.e.
MANAGEMENT PROCEDURE No.
MANAGEMENT PROCEDURE
RESPONSIBLE OFFICER
PREVIOUS POLICY No.
SECTOR
RELEVANT DELEGATIONS

CMP-066
WAIVER OF FEES & CHARGES
CHIEF EXECUTIVE OFFICER
NA
ADMINISTRATION

OBJECTIVES:
These procedures provide prospective applicants with information about financial assistance from the Shire
of Chapman Valley by way of a Waiver of Fees and Charges.
Please read these procedures carefully before submitting an application. You may refer to the Completing
your Application section for Shire Officer contact information.
MANAGEMENT PROCEDURE STATEMENT/S:
Restrictions on Funding
All fees and charges must be paid upfront and if a “Waiver of Fees and Charges” is granted, a reimbursement
for the approved amount will be forwarded to the successful applicant.
The approval of a Waiver for a Fee and Charge is governed by Delegation, and specifically Delegation 3008
Write Off Debts.
The exercise of powers and the discharge of duties under section 6.12 of the Local Government Act 1995 to
waive or grant concessions (excluding rate concessions) and to write off debts not exceeding $1,000. In
cases where the request for Fee Waivers exceed $1,000 a report needs to be submitted to an Ordinary
Council Meeting for Council’s consideration and approval.
Where a Fee and/or Charge is due to the Shire under another Act, regulatory body or Australian Law in
respect of a service, then the Shire will not consider any application to waive that Fee and/or Charge.
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A maximum of 50% of the Fee and Charge will be considered for waiver as listed in the annual Schedule of
Fees and Charges adopted by Council.
The Shire may at its own discretion determine an individual application on its merits and give consideration to
natural disasters.
The activity, event, competition, project or celebration must be offered within the Shire of Chapman Valley
local government boundaries.
The Community Organisation is not to have already received funding from the Shire by way of a
Sponsorship, Donation, Community Development Grant or Council Contribution or received financial
assistance from the Shire under any existing written agreement during the current financial year.
Where an activity, event, competition, project or celebration occurs on a regular basis within a financial year
July to June, then application for financial assistance shall be based on the full financial year.
One application per financial year (July to June) may be submitted at any time during the year for Financial
Assistance.
Reimbursement for utility charges such as water and electricity will not be considered for waivers.
Recurrent annual or seasonal fees for sporting groups such as the Sporting Club Levy, court hire and line
marking will not be considered for waivers.
Applications are to be lodged on the Shire’s official application form and retrospective applications will not be
considered where they are submitted after the activity, event, competition, project or celebration.
Once the Delegated Shire Officer has determined that the application for financial assistance be approved, a
request for payment for the approved percentage of the fee waiver will be submitted to the Creditors Officer
for payment.
If circumstances surrounding a successful applicant change during the financial year the Shire reserves the
right to review and cancel any or all of the approved financial assistance.
Eligibility - Who can apply?
To be eligible for a Waiver of Fees and Charges the applicant must meet all of the following criteria:
 Operate in the Shire of Chapman Valley;
 Community Organisation which is an Incorporated body;
 Not-for-profit organisation;
 Educational Institution.
Waiver of Fees and Charges
Fee Waivers will be considered for:
 Shire Fees and Charges that are not due to the Shire as an Australian Tax under Australian law in
respect of a service;
 Events that occur as a result of natural disasters;
Fee Waivers will not be considered for or provided to:
 Individual persons*;
 State or Federal Government bodies;
 Commercial Organisations or Businesses;
 Fees and Charges levied and collected by the Shire under any written law;
 Support for organisational or general operating costs;
 Activities that will financially benefit the Community Organisation (i.e. entry charge);
 Activities that are already covered by an existing service agreement with the Shire of Chapman Valley;
 Community Organisations that receive funding from the Shire of Chapman Valley by way of Donation,
Community Development Grant or Council Contribution in the current financial year.
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*Individual persons may seek the assistance of an Advocacy Agent to submit an application on their behalf.
Note: Applications submitted by an Advocacy Agent will not impact the agent’s ability to apply for financial
assistance within that financial year.
Application Timeframes
Community Organisations may make application for a Fee Waiver from the Shire of Chapman Valley at any
time during the year.
Completing and Lodging your application
Once you have completed all sections of the form and signed the declaration, please take a copy for your
records. The Shire requires the original signed Application Form be submitted by either of the following
methods:
By Post:

Chief Executive Officer
Shire of Chapman Valley
PO Box 1
Nabawa WA 6532

In Person:

Shire of Chapman Valley Administration Centre
Lot 7 Chapman Valley Rd, Nabawa, WA 6532
Office Hours: 9.00am – 4.00pm
What happens when your application is received?
 Your application will be reviewed by the Shire and we will notify you in writing of the outcome of our
assessment.

Acknowledging the Shire’s support
Successful applicants will be required to liaise with the Shire’s Community Development Officer and provide
for marketing and media opportunities during the Project or Event.
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ADDITIONAL EXPLANATORY NOTES:

APPLICANT DETAILS
Name of Organisation:
Contact Person:
Postal Address for
organisation/correspondence:
Phone Number:
Email address:
Website address:
ABN Number:


Is your organisation registered for GST?



Yes

No

 Community Organisation
 Charitable Body
 Not-for-profit
 Educational Institution

Type of Organisation:

ACTIVITY / EVENT DETAILS
Type of Activity or Event:
Name of Activity or Event:
Location and Venue:
Date of Activity or Event:
Will income be generated as a result of the
Activity or Event?

 Yes
$
Expected Amount

Are all workers associated with the Activity or
Event working in a voluntary capacity?




Yes
No

 No

% of volunteers:

What is the Shire Fee and Charge that is
requested to be waived in line with Policy
Reason for request:

BANK DETAILS
Account Name:

BSB Number:

Bank & Branch:

Account Number:

Account Holders Signature:

DECLARATION
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I, __________________________________________ confirm that all of the information contained within
the request form is true and correct and submit it to the Shire of Chapman Valley for consideration.

Signed: _____________________________________

Name: ________________________

Position: ____________________________________

Date: __________________________

SHIRE OFFICE USE ONLY
Total of the Fees and Charges:
Receipt Number:
Authorised Officer from the Instrument of Delegation No 3008
Do I require the application to be reviewed by the Management?
 Yes* complete below
 No
Is 50% of the Fee and Charge paid over $1,000?

 Yes - Council approval required
 No

Ordinary Council Meeting Date:
Outcome of the Council Recommendation:
 Approved

 Declined Reason:

Amount of Tax Invoice $

Income Budget COA/Job:

__________________________
Stamp of Authorised Officer

____________________________
Signature

__________
Date

* Management to complete if required
On review of the application I provide reasons for the determination as below:
 Approved

 Declined

____________________________
Authorise Officer

____________________________________ ____________
Signature
Date

The Management Procedure does stipulate some specific conditions, which I am recommending Council not
impose in this instance as the project for which the grant application is being applied for is designed to improve
the BHPCC development. This is allowed for under the Procedure where Council can base each application on
its merits (i.e. “The Shire may at its own discretion determine an individual application on its merits and give
consideration to natural disasters.”). Therefore, the following conditions are being recommended not to be
imposed in this instance:


All fees and charges must be paid upfront and if a “Waiver of Fees and Charges” is granted, a
reimbursement for the approved amount will be forwarded to the successful applicant;



A maximum of 50% of the Fee and Charge will be considered for waiver as listed in the annual
Schedule of Fees and Charges adopted by Council;



The Community Organisation is not to have already received funding from the Shire by way of a
Sponsorship, Donation, Community Development Grant or Council Contribution or received financial
assistance from the Shire under any existing written agreement during the current financial year;



Applications are to be lodged on the Shire’s official application form and retrospective applications will
not be considered where they are submitted after the activity, event, competition, project or celebration
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FINANCIAL IMPLICATIONS
The estimated revenue stated in the Grant Application for Venue Hire is $2,380, which is approximately 18 hire
dates for the BHPCC to complete the project.
The application also includes an in-kind contribution of $3,460 being the Community Development Officer’s time
to assist with coordinating the project with the PRA. This keeps the Shire involved as the auspicing body for the
application and project delivery.


Long Term Financial Plan (LTFP):
Nil no effect on the Shire’s LTFP .

STRATEGIC IMPLICATIONS
Community projects undertaken by community groups, with the Shire being the auspicing body is a trend most
funding bodies are implementing, rather than directly funding the individual groups.
The BHPCC Community Art Wall Project is a commendable way of bringing the community together, whilst
enhancing the BHPCC development at the same time.
The Project is fully supported by staff.


Strategic Community Plan/Corporate Business Plan:
Objective

Strategy

We want inclusive
communities

Ensure planning and procedures
are in place to promote develop
community facilities to provide
gathering places, including
community centre, swimming pools.

Outcome
Stronger, inclusive
communities across the
Shire

CONSULTATION
The Community Development Officer (in collaboration with the CEO) has been in consultation and working with
the PRA in developing the grant application.
RISK ASSESSMENT
In this instance I believe the risk, based on the revenue only, is minor i.e.

Measures of Consequence
Rating
(Level)

Minor
(2)

Health

First aid
injuries

Financial
Impact

Service
Interruption

$1,001 $10,000

Short term
temporary
interruption –
backlog cleared <
1 day

Compliance

Reputational

Property

Environment

Some temporary
non compliances

Substantiated,
low impact, low
news item

Localised
damage rectified
by routine
internal
procedures

Contained,
reversible impact
managed by
internal response

VOTING REQUIREMENTS
Absolute Majority
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STAFF RECOMMENDATION
1. Council endorse the support already offered for the Bill Hemsley Park Community Art Wall Project and
agree to:
a) Act as the auspicing body for the project;
b) Waiver venue bonds, fees and charges for the hire/use of the Bill Hemsley Park Community Centre
precinct for the duration of the project;
2. The condition of approval and support for the Bill Hemsley Park Community Art Wall Project is a draft of the
proposed artwork is to be presented to the Chief executive Officer for endorsement prior to the work being
placed on the Half Court Wall.
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ATTACHMENT 10.3.3(b)
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11.0

ELECTED MEMBERS MOTIONS OF WHICH PREVIOUS NOTICE HAS BEEN GIVEN

12.0

NEW BUSINESS OF AN URGENT NATURE INTRODUCED BY DECISION OF THE MEETING

13.0

DELEGATES REPORTS

14.0

ANNOUNCEMENTS BY PRESIDING MEMBER WITHOUT DISCUSSION

15.0

MATTERS FOR WHICH MEETING TO BE CLOSED TO MEMBERS OF THE PUBLIC
15.1

16.0

Tender 2 -17/18 – Supply One (1) Second-Hand Prime Mover

CLOSURE
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